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Policy Rationale: At Children’s Future International (CFI) we take a zero-tolerance approach to

anyone who breaches our code of conduct and are committed to acting professionally, fairly
and with integrity in all our business dealings and relationships and in the promotion of our



vision, mission and values. Any employee, volunteer, or contractor who breaches this policy will
face disciplinary action, which could result in dismissal for serious misconduct. Any contractor
who breaches this policy (or we have reasonable suspicion to believe this is the case) may have
their contract terminated with immediate effect.This policy is aimed to summarize all other CFI
policies, including Child Protection, PSEA, and must be signed by each CFl employee and placed
on their file. After the summary of each policy, Staff should sign to indicate their understanding
and consent.
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CFI's HR policy outlines all HR processes, including recruitment, during employment (including
staff benefits) and termination. CFl requires all staff to work together to create a respectful
and safe work environment. CFl takes a zero tolerance to discrimination on the basis of age,
gender, sexuality, ability, race, religion, or national origin. CFl also expects that all staff comply

with the legislation of the Royal Government of Cambodia. Anyone who is found guilty of a law
may be instantly dismissed.
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I have read, understood, and agree to follow CFI's HR policy
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CFl is committed to maintaining a work environment free of discrimination, and it will not
tolerate any form of harassment or unlawful discrimination against its employees by anyone,
including supervisors, or other employees. Prohibited harassment includes sexual harassment,

as well as harassment on the basis of race, color, religion, ancestry, national origin, age, gender,
sexuality or disability.
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| have read, understood, and agree to Follow CFI's Equality and Workplace Environment
Policy.
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URon CFI Q1M [HinSMIpRRsim:gnit AN sguwRtuhiihy W mimin Sh{unu
unwigii 1 miwadanéshnflaypdnywavr Siwits pedaaminismsisugon Suna
UHun CFI QWMH [HIMIMIMIHn SUNnESMNITAHAGESY #ymi CFI Shisimn
ivhimsanigimstsam iMuifangauspu ismiyma S AinAfinATMSpGUIRgGIm:
nignsisiphngihjpvigneinma

| u

CFI SSthumAlgMywinanaus yaANURJSIN M wWAMGWIg]w Wiwhmpao sapiia

Gim:uneinnais: 1 gheaniiuyglnnsAdgpamipmSwast says:anans Shgags:

2

SINNWITAINATE AREaiIS:Esissmiamomang FOuuamywsn CFIin:gnns

2

Mg AMATN WY §NUIANGEN MIMAYRGIYATEUM St CFT iglgungitgyu
i :imunsamiinw CFLishiswmspigimuminnigay Shimuminima igumims
BN G SisAiguS A SUWRGE AR YRILRCFINNHARInWASHEAMAGENUMANMAE] CFI

sigfunusuRuihwindi: SumaminiglinuiduigAgminingwssaminanminn M s

&

MAMINANL ShrpmitnisingasY

All CFl employees must treat program participants with respect and professionalism,
especially contact between adult staff and children and youth,and members of the
opposite sex. All CFI staff must protect participant’s confidentiality and privacy. CFl
take a zero tolerance to any breaches of confidentiality and instances of abuse towards
program participants of any kind.

CFlis not affiliated with any religious or political party and take neutral stance to these
issues.While staff are entitled to their own religious and political views, these must not

be carried out in anyway that connects CFl.For example wearing or carrying CFl branded
items to events. However, CFl does adhere to Internal and National conventions that protect
the interest of Human Rights and Social Justice. All CFI staff should take care to represent CFl
in a professional and respectful manner when working with members of the public, Local
Authorities and Government Agencies and all partner organizations.
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I have read and understood expected conduct with the public
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As an organization working with children from very poor and challenging backgrounds, CFl's
first priority is the safety and well-being of the children under its care. CFl is committed to a
strict child protection policy to ensure children are not exposed to abuse, exploitation, violence
or neglect.

| have gone through and understand the Child Protection Policy in detail with a CPO. If at any
time I fail to Follow the guidelines set forth by CFI's Child Protection Policy, | understand that
my employment/association with CFI may be terminated by the organization and appropriate
action will be taken. | understand that if | see any suspected violation of CFI's Child Protection
Policy | will report it immediately through the proper channels.
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| have read, understood, and agree to uphold CFI's Child Protection Policy
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(Protection from Sexual Exploitation and Abuse Policy)
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These PSEA Policy emphasize special measures that any CFI client, staff, volunteer, contractor,
or any other type of CFI affiliate has for the protection from sexual exploitation and sexual
abuse. It provides guidelines and procedures to prevent and address sexual exploitation and
abuse and sexual harassment. It presents our principles and commitments to prevent and
respond to SEA. It outlines the procedures to report and respond to any allegations and
protections for the accused and victim. | understand the importance of maintaining a safe,
harassment free work environment, and my duty to report any suspected instances for the
protection of CFI affiliates and the communities in which we work.
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I have read, understood, and agree to uphold CFI's PSEA policy
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CFI must uphold the highest standards of organizational management and ethics, including
following all policies approved by the organization. In order to uphold these policies
(particularly Child Protection, PSEA, and Finance), a culture must exist in which there are both
the explicit pathways for reporting AND that staff, children and community members feel safe

and comfortable using those reporting pathways. The Whistleblower Policy outlines the
protections from retaliation and expected behavior of whistleblowers.
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| have read, understood, and am aware of my rights as a whistleblower in order to protect
CFl policies

immuminAiimis (Finance Policy)
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CFlis a not for profit organization, therefore any funds received during your work for goods,
services or reimbursement must be returned to CFI. | have had the finance policies and
procedures and agree to comply with them. | agree to complete all finance paperwork required
to the best of my ability and with full honesty. | agree to be a steward of CFI funds, to make
only reasonable charges, attempt to find the best price for the quality available, and not make
unnecessary spending.

I have read, understand, and agree to follow CFI's Finance policy and procedures
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CFl has a zero-tolerance approach to fraud, bribery and corruption and are committed to acting
professionally, Fairly and with integrity in all our business dealings and relationships and in the
promotion of our vision, mission and values. Any employee who breaches this policy will face
disciplinary action, which could result in dismissal for serious misconduct. Any contractor who
breaches this policy (or we have reasonable suspicion to believe this is the case) may have their
contract terminated with immediate effect.

SMSINS WAT SHSFAN NRNMIHSIH M{FME iMumMiNEMLShmivg SWFNNRINL 1685 CFI

| have read, understand, and agree to comply and uphold CFI's Anti-fraud and Corruption
policy
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imuminfi§ininua CFI imsijutigiy ifdimais CFI msmniajs 84 Fopnsiitimi
Mg nislinuidugsinn Sagimingaining meanimisfuSMINIUATHIA
inuMInATS ISy IEYjemnaiunmn msaiimnislinuidumsming Sindi hwanimi i§dinds
MEMANSME M NAYWHNNTES MINTURMLH HYmMI9 b aifiis:iglig)a imumindis:

i numinnSiumoyRnewNs SFEuNRRNSOFsGUmS Shnnanig

2

2

geinunigigjunsngns lgjms nwim

CFI's travel policy is designed to ensure CFI fairly and appropriately covers the costs of
employees when they are required to travel outside their typical work area. The policy works to
ensure safety of employees when traveling since travel can be one of the most dangerous
situations for NGO employees. In addition, the policy serves as a guide for employees to
understand what they are eligible to receive and what documentation is required to claim it.
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I have read, understand, and agree to follow CFI's Travel policy
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CFI's Visitor policy is designed to protect both children and visitors. CFl is committed to provide
a safe environment for children, employees, clients and visitors, preventing abuse, harassment
or any kind of inappropriate behavior. CFl's goal is to provide the highest level of safety at the
learning center. The policy strictly prohibits tourism at CFlI and outlines the appropriate
procedures to allow visitors; this includes the Confidentiality and Consent for Visitors to

Children’s Future International (CFl) which all visitors (international and Cambodian) are required
to sign upon entry to CFl.
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I have read, understood, and agree to help enforce CFI’s Visitor policy
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l, , agree to abide by all the terms in this Code of Conduct and CFlI
policies and | understand that any breach may result in immediate termination of my contract,
position and/or involvement at Children’s Future International. In accordance with the United
Nations Convention on the Rights of the Child, specifically the consideration of the best
interests of children, | understand that CFl reserves the right to provide information in regards
to concerns about my conduct to other organizations that work with children.
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